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Fnasa 1. O6wue nonoxkeHua

1. Hactoawmi Kogekc ycTtaHaBnMBaeT OCHOBHbIE NpasBuaa cnyxebHoro noseaeHus scex
KaTeropuin paboTHUKOB YacTHOrO yupexaeHus 34paBooxpaHeHns «MeamuKo-caHMTapHan 4acTb
OAO «AnTait-Koke» (panee — «yuypexkpgeHue»), obuwme npuHUMNBI NPOodeccMoHaNbHOM,
Cny>ebHOW 3TUKKU, KOTOPLIMU AO/IXKHbI PYKOBOACTBOBATLCA PABOTHUKM yUpexaeHuA.

2. Uenbio Hactoawero Kogekca ABNAETCA YCTAaHOB/NEHUE 3TUYECKMX HOPM Cay>KebHOoro
noseaeHWa pabOTHMKOB [ANA [AOCTOMHOIO BbINONHEHUA WMWU CBOE NpPOdecCUOoHaANbHOM
AEATENbHOCTU, a TaKKe COAENCTBUE YKPEeNIeHUIO aBTOPUTETA YUPEKAEHUA, A0BEPUA FPaXKaaH
K MeAUUMHCKMM paboTHMKam M obecneyeHue efuHbIX ITUYECKUX HOPM U MNPUHUMUNOB
cnyxebHoro noseaeHns paboTHUKOB.

Hactoawmin Kogekc npussaH nNoBbICUTb 3GPEKTUBHOCTL BbINOAHEHMA paboTHUKaMK
YY4PEXAEHUA CBOWUX [O/MKHOCTHbIX O0OA3aHHOCTEN, CAYXWUT OCHOBOW Aans GOopMHMpOBaHMA
AO/MKHOW Mopanu B chepe 34paBOOXPAHEHUA, YBAKUTENIbHOTO OTHOLIEHUA K MeaULMUHCKOWM
AEATeNbHOCTU B O6LWECTBEHHOM CO3HAHUM, a TaKXKe BbICTYNaeT Kak UHCTUTYT 06LLecTBEHHOro
CO3HAHMA U HPABCTBEHHOCTU PAabOTHUKOB yYpEKAEHUA, UX CAMOKOHTPONA.

3. Hactoawmin Kopekc paspaboTaH B COOTBETCTBMM C MONOMKEHUAMM KOHCTUTYyUUMU
Poccuitckon ®depepaumun, Tpyposbim Kogekcom Poccuiickon Pepepaumn, PeaepanbHbim
3aKoOHOM oT 25.12.2008 No¢ 273-®3 «O npoTUBOAENCTBUM KOPPYNUUU», U  UHBIMU
obuienpm3HaHHbIMU HPABCTBEHHLIMU MPUHUMNAMM M HOPMaMKU POCCUICKOro obuiectsa u
rocypapcraa.

4. 3HaHue n cobnoaeHne paboTHUKOM HOpPM HacToAulero Koaekca ABnseTca O4HUM U3
KpUTepueB OLLEeHKM KayecTBa ero npopeccMoHanbHOW AeATeNbHOCTU U Cy»KebHOro noseaeHus.

lnasa 2. OCHOBHble NpaBu/a aHTUKOPPYNUUOHHOIo noBeaeHUA paboTHMKOB

5. Bce paboTHUKM yupexaeHusa, CO3HaBasa OTBETCTBEHHOCTb Mepen rocyaapcTBOM,
0b6uLecTBOM U rpaxkaaHaMu, NPU3BaHbI:

1) WCNONHATbL  AONKHOCTHble 0683aHHOCTM  A06POCOBECTHO WM Ha  BbICOKOM
npodeccMoHanbHOM ypoBHe B Lenax obecneyeHns appekTUBHOM paboTbl yupeRaeHUs;

2) UCXOAMUTb U3 TOrO, YTO NPU3HAHKeE, CObNDAEHNE U 3aLMTa NPaB U CBOOOA, YenoBeKa U
rpaXgaHuHa onpeaenatoT OCHOBHOW CMbICN U COAEp)KaHUe AEeATENIbHOCTU KaK yupeKaeHus,
TaK U ero paboTHUKOB;

3) OCyLWeCcTBAATL CBOIO AEATENbHOCTb B NpeAenax A0NKHOCTHbIX MOTHOMOYUNA;

4) He OKa3blBaTb NpeAnoOYTEHUA KAKUM-IMB0 npodecCMOoHaNbHbIM, COUMANbHLIM,
bapmaueBTUYECKMM rpynnam M opraHu3auuam, 6biTb HE3aBUCMMbIMU OT BAUAHUA OTAENbHbIX
rpaxkaaH, npodeccMoHanbHbIX U COLMANbHDBIX TPYNN U OpraHM3auunii;

5) ucknouaTh AenCcTBUA, CBA3aHHbIE C BAUAHUEM KAaKUX-TMBO INYHDBIX, UMYLLLECTBEHHbIX
(dMHAHCOBBIX) M MHbIX UHTEpPecoB, NPEenATCTBYHOWMX [06POCOBECTHOMY WCMONHEHUID UMUK
OONKHOCTHbIX 06A3aHHOCTEN;

6) ysegomnatb pabotoaatena o6o Bcex cnyyasx obpaiweHua K paboTHUKY Kakux-nubo
VL, OPUOUYECKUX NUL, B T.M. dapmaleBTUYECKUX, B LeNsAX CKAOHEHWA K COBEepLUeHUIo
KOPPYNUMOHHbIX NPaBOHAPYLUEHWU;

7) cobniogaTb YyCTaHOBNEHHble denepanbHbIMKU U PEervMoHaNbHbIMU  3aKOHAMU
OrpPaHMYEeHUs WU 3anpeTbl, UCNONHATb O0OA33aHHOCTM, CBA3aHHblE C OCYLW,ECTB/IEHUEM CBOUX
AO/IKHOCTHbIX MONTHOMOYUIA;

8) cobnopgatb 6ecnpucTPacTHOCTb, WCKAKOYAKLWYH BO3MOMXHOCTb B/MAHUA Ha UX
AEeATENbHOCTb 06LWEeCTBEHHbIX 06beANHEHWA;




9) NposBAATL KOPPEKTHOCTb W BHUMATENbHOCTb B OBpPALLEHMM C rpakgaHamu W
AO/IKHOCTHBIMU NLLAMU;

10) NpoABAATL TEPNUMOCTL U yBaKeHWe K 0BbluaaM W TPagULMAM Hapoaos Poccum u
APYT¥X rocyaapcTs, y4uTbiBaTb Ky/lbTYPHbIE U WUHble OCOBEHHOCTU Pa3NUYHBIX ITHUYECKMX,
COUMaNbHbIX rpynn n KOHdeccui, cnocobcTBoBaTh MEeXXHaLOHaNbHOMY 7
MeXXKOH($ECCMOHANbHOMY COrNacuio;

11) BO3AepuBaTLCA OT MOBEAEHWA, KOTOPOE MOMMO 6bl BbI3BaTb COMHEHMe B
A0BPOCOBECTHOM WCNONHEHUU PABOTHUKOM CBOMX AOMKHOCTHBIX obsasaHHOCTEN, a Takxe
n36eratb KOHGAUKTHBIX CUTYaLWMIA, CNOCOBHBIX HAaHeCTU yuiepb ero penyTauum uam asTopuTeTy
yuypexneHus;

12) npuHMMaTbL NpeAyCMOTPEHHbIE 3aKOHOAATeNbCTBOM Poccuitckoit deaepauun u
ANTalCKOrO Kpas Mepbl N0 HEeAONYWEHWUIO BO3HUKHOBEHUA KOH(AUKTA MHTEpPecoB U
YPErynmpoBaHuUio BO3HMKLLMX Cy4aeB KOHGNIMKTa UHTEPECOoB; .

13) He Ucnonb30BaTh CNy)eBHOE NONOXKEHWE ANA OKa3aHWUA BAMAHWA Ha OpraHM3auuy,
AO/IKHOCTHBIX UL, U TPaXKAaH NPW PeLleHnK BONPOCOB IMYHOTO XapaKTepa;

14) Bo3AepMBaTLCA OT NY6NUHBIX BbICKA3biBaHWi, CYKAEHUI U OLLEHOK B OTHOLWWEHUM
AEATENIbHOCTU TOCYyAapCTBEHHbIX OPraHOB, WX PYKOBOAWTENei, eciu 3T0 He BXOAUT B
AO0/KHOCTHbIE 06A3aHHOCTM paboTHUKa;

15) cobntoaatb yCTaHOBNEHHbIE B yYpeAEHUW NpaBuna NyBAUYHBIX BbICTYNAEHUNA M
npeaocTtasneHua cnyxebHoi nHpopmaumu;

16) yBaKMTeNbHO OTHOCUTLCA K AEATENbHOCTM NpeAcTaBUTeNell CPeACTB MaccoBOW
WHGopmaummu no MHGOPMUPOBaHMIO ObLecTBa O paboTe YUYPEKAEHUsA, a TaKKe OKa3blBaTb
COAeNCTBUE B NONYYEHWUU LOCTOBEPHOI MHHOPMALLUK B YCTaHOBIEHHOM NOPAAKE;

17) nocToAHHO CcTpeMUTbCA K OBEcneYeHUo Kak MOXHO 6onee 3pPeKTUBHOro
pacnopsXeHusa pecypcamu, HaxoAaWMMUCA B chepe OTBETCTBEHHOCTM paboTHUKA.

6. PabOTHMKM NpW MCNONHEHUM CBOMX [LOMKHOCTHbIX OBA3AHHOCTENH He [0/IKHbI
AONYCKaTb HapyleHWe 3aKOHOB U MHbIX HOPMATUBHBIX NPABOBbLIX aKTOB MCXOAA U3 SINYHOW
3aMHTEpPecoBaHHOCTU INBO NO UHBIM MOTUBaM.

7. Bce paboTHMKM yupexpeHusa o06s3aHbl NPOTMBOAENCTBOBATL MPOABAEHUAM
KOppynuuu u npeanpuHMmMaTb Mepbl No ee npodunakTuke B MNOpAAKe, YCTaHOBAEHHOM
AeiCTBYIOLMM 3aKOHOA,aTe/IbCTBOM.

8. PaboTHMKam 3anpeliaeTcA MOAyYaTb B CBA3U C MCMONHEHUEM UMW AOMKHOCTHBIX
obA3aHHOCTel BO3HarpaXKAeHMs OT OU3NYECKUX W IOPUAMYECKUX WL, B TOM uucie
dapmaueBTU4ecKnX (NOAAPKKM, AEHEXHOE BO3HArpaXKAEHWe, CCyAbl, YCAYrU MaTepuanbHOro
XapakTepa, nnaty 3a pasBnevyeHus, OTAbIX, 3a MNO/Mb30BaHME TPAHCNOPTOM WU  MWHble
BO3HArpaXkaeHua).

9. Bce paboTHukM yupexaeHUs 06A3aHbl NPUMHMMaATL COOTBETCTBYIOLWME Mepbl MO
obecneyeHuto 6e3onacHocTH " KOHOMAEHUMANbHOCTH nHbopmaumm, 3a
HeCaHKUMOHWPOBaHHOE pasrnalieHne KOTOPOW OHU HecyT OTBETCTBEHHOCTb MAK (M) KOoTopas
CTana M3BecTHa UM B CBA3M C UCNOIHEHMEM UMM CBOMUX AO/MKHOCTHLIX 0BA3aHHOCTEMN.

10.  [JomkKHOCTHble  Auua yupexaeHus, HageneHHble OpraHn3auuoHHO-
pacnopsaaMTeNbHbIMM NONHOMOYUAMM MO OTHOLIEHUIO K APYTUM PaboTHUKAM, A0NKHbI:

1) 6biTb obpasuom npodeccmoHannsma, GesynpeyHoit penyTaumu, cnocobCTBOBaTH
dopmmuposanuio B yupexpaeHun 6naronpuatHoro ana 3pdeKkTMBHON paboTbl MOpanbHO-
NCUXONOTUYECKOro KNUMaTa;

2) npMHUMaTL Mepbl NO NPEAOTBPALLEHUIO U YPEryNMPOBaHUIO KOHPAUKTA UHTEPeCcos;

3) NPUHMMATL Mepbl NO NpeaynpPeXAEHUI0 KOPPYNLUUHK;

4) He pAoNycKaTb C/y4aeB MNPUHYKAEHUA PabOTHUKOB K yyacTUIO B AeATeNbHOCTY
NONIUTUYECKUX NAPTUIA U 06LWECTBEHHbIX 06beAUHEHN;




5) npuHMMaTL Mepbl K TOMy, YTOBbl MOAYMHEHHbIE UM paboTHUKKM He ponyckanu
KOPPYNUWOHHO OMacHOro NOBEeAEHUs, CBOMM JIMYHLIM MOBeAEHMEM nogaBaTb npUMep
4eCTHOCTH, 6ecnpucTPacTHOCTM M CNpaBeaIUBOCTY;

6) HecTM OTBETCTBEHHOCTb B COOTBETCTBUM C AEHCTBYIOLMM 3aKOHOAATENbCTBOM 33
Aencteua  unm  6GespeiicTBUE NOAYMHEHHBIX MM  PabBOTHMKOB, Hapywawwux npasuna
CNyKebHOro noBeAeHWUss U NPUHLMNLI NPOGECCUOHANbHOIA, cnyxebHoW 3TUKU nosepeHus,
YCTaHOB/NI€HHbIE HACTOALMUM KOAEKCOM, CM OHWU He NMPUHANU Mep N0 HeAOoNYLLEHUIO TaKuX
AeNCTBUM unu 6esnencreus;

7) C NOHMMAHWEM OTHOCUTLCA K APYrUM paboTHWUKam, NpuU3HaBaa MX NpPaBoO UMeETb
cobcTeeHHoe NpodeccMoHanbHoe CyXaeHue.

Fnasa 3. O6wme npuHUMNbI NpodeccMoHanbHOM CNyKeBHOM 3TUKK paboTHUKOB yupexaeHus

11. Bce pabotHukn o6asaHbl 3ddeKTMBHO Wcnonb3osaTb pabouee Bpems anA
AOCTUXKEHUA Hanbonblueil pe3ynbTaTMBHOCTU paboTbl.

12. Bce paboTHukn 06A3aHbI NPUHUMaTL 0BOCHOBaHHble pelleHWs B pamKax CBOe
KOMNETEHLMMN U HECTU 33 HUX NEePCOHAa/IbHYIO OTBETCTBEHHOCTD.

13. Bce paboTHukM 06a3aHbl CO61104aTh HOPMBI CNYXKEBHOTO NOAYMHEHMS, cnegyrouime
U3 OTHOLUEHUIN PYKOBOAMUTENSA U NOAYUHEHHOTO.

14. Heponyctumo ana Bcex paboTHUKOB WUCMONb30BaTb CAyxebHYI0 WHGOPMaLMIO B
Hecny»kebHo cdhepe oA AOCTUNKEHUA KAaKUX-TUBO NNYHBIX U (nnn) KopbICTHBIX Leneir.

15. Bce paboTHMKM, B TOM uYUCNE [AOMKHOCTHbIE NULA, YYPEKAEHWA AOMKHbI
BO3JepXnBaTbCA OT N0ObLIX AeNCTBUIA, KOTOpble MOryT 6biTb pacueHeHbl Kak OKasaHue
MOKPOBMTE/ILCTBA KakUM Bbl TO HU 6bIN0 NMUaAmM B Lensax npuobpeTeHUs UMM npas U (Mau)
0cBobOXAEHMA UX OT 06A3aHHOCTEN.

16. Bce paboTHMKM OTBEYaIOT 3a OPraHM3aLMIo U COCTOAHME CBOEro paboyero mecta u
cobntoseHne yCTaHOBNIEHHOTO NOpPAAKa PaboTbl C JOKYMEHTaMMU.

17. Bcem pabotHukam 3anpeljaeTcA BbIHOCUTL 3a npeAenbl MeCTOHAXOXAEHMA
yupexpaeHus (ero CTPYKTYpHOTO OTAENeHWA) WMYLLECTBO, [AOKYMEHTbl, npeameTbl Wau
maTepuansbl, NPUHAANEXaLMe ITOMY opraHy, 6e3 COOTBETCTBYIOLLErO Ha TO pa3peLLeHus.

18. MNepep yxopom B oTnyck, ybbiTem B cnyxebHyto KOMaHAWPOBKY, B CBA3U C
3abonesaHnem noboi paboTHUK 06s3aH OCTaBUTL B HaA/eXallem Buae pabouee mecTo,
CPeAacCTBa OPITeXHUKKU 1 Apyrue maTepuasbHble LEeHHOCTU, HaXOAALWMECA B €ro pacnopaXeHun,
nepeaatb HEMCNO/NHeHHble AOKYMEHTbl ALy, Ha3HaYeHHOMY MPUKA30M FNaBHOrO Bpaya Ha
ncnonHeHue obasaHHOCTe BpeMeHHO OTCYTCTBYIOLLEro paboTHUKA.

19. Bcem paboTHuKam yupexaeHus cieayet cobnioaaTb 4eN0BOM CTUAb B OAENAE,
KOTOPbIN OT/IMYAIOT OPULNANBHOCTD, CAEPIKAHHOCTb, TPAANLMOHHOCTb, aKKYpaTHOCTb.

20. Bce paboTHMKM [OMKHBI MPUAEPKUBATLCA peYeBblX HOPM  FPaMOTHOCTH,
OCHOBAHHOW Ha MCNO/b30BaHWUK OBLLENPUHATLIX NPABUA PYCCKOTO A3blKa.

B peun pabotHukoB He npuemnemo ynotpebneHMe HEYMECTHbIX CNOB U peyesbiX
060pOTOB, Pe3KMX U LIMHUYHBIX BbIPAXKEHMI OCKOPBUTENILHOTO XapaKTepa.

21. Bce paboTHukM 0b6A3aHbl cobnoaaTb HOPMbI AEN0BOrO 3TUKETa B OBWEHUU C
rpaxpaHamu  (naupeHTamn) U ApyrumMu  paboTHUKaAMW  yupexAeHWA Npu  UCMOAHEHUM
OOMKHOCTHbIX 06A3aHHOCTEN.

22. PabOTHUKM He [O0MKHbI OTBEYaTb HAa OCKOPBAEeHUA, OBBUHEHMA MAU KPUTUKY
BCTPEYHbIMU 06BUHEHUAMM, OCKOPBNEHUAMM, KPUTUKOW MM MHBIMU NPOABNEHUAMM arpeccuu,
YHUXXAOLWUMU YeCTb U OCTOMHCTBO YenoBeKa.




23. Bce pabOTHUKK yupexAeHWUA OO/MKHbI CTPEMUTLCA B Nt06OM CUTyaluUmM COXPaHATDL
NMYHOE A0CTOUHCTBO, BbITb 06pa3uom nosegeHUsa, 406PONOPAAOYHOCTU U YECTHOCTU BO BCEX
cdepax cBoeit geAaTenbHOCTY.

Fnasa 4. OTBETCTBEHHOCTb 32 HapyLeHUe NnonoxeHun Kogekca

24. HapyweHue paboTHUKamMM yupexkaeHua NonoXeHut Kogekca MoeT nosneyb 3a
coboi mepbl 06LecTBEHHOTO BO3AeincTBUA (06LLecTBEHHOE NOpULLaHUE, OCYXKAEHUE TPYA0BbIM
KONINEKTUBOM W Np.), @ B CNy4anX, NPedyCMOTPEHHbIX deaepanbHbiMU 3aKOHaMK, HapylueHue
nonoxeHunin Koaekca snevet npuMmeHeH1e K paboTHUKY yupexXaeHNa mep OTBETCTBEHHOCTMY.

25. CobniogeHne paboTHMKaMKU yupexaeHUn NoNoKeHu Kopekca yuuTbiBaeTca npw
nposeAeHUn aTtTecTauuin, GOPMUPOBAHUM KALpPOBOrO pe3epBa ANA  BblABMXKEHUA Ha
BbIWECTOALLME AO0/KHOCTU, @ TaKXe Npu NOOLWPEHUU WUAN HANOXKEHUU OUCUMNAMHAPHBIX
B3bICKaHUN.

Fnasa 5. MNpeaensbi gencreua Kogekca

26. Hactoawmin Kogekc peincreyer ¢ AaTbl YTBEPXKAEHUA €ro rMaBHbIM BPaioM U umeeT
ob6a3aTenbHyto cuny pns Bcex PpabOTHUKOB yUpeKAEHMA.




